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STUDENT BODY PRESIDENT 

Executive Branch 
Appendix 19 

I.    General Information 
A.  Oversee the general operations and functions of ASGSCU and enforce ASGSCU policies and 

procedures. 
B.  Supervised by ASG’s CSO Advisor. 

II.  Essential Responsibility 
A.  The President is the spokesperson for ASGSCU, works with University faculty, staff, and 

administration, appoints and presides over the Cabinet, and informs ASGSCU of Santa Clara 
University decisions and events. 

III.  Specific Responsibilities 
A.  Supervision 

1. Responsible for all actions of the Executive Branch. 
2. Responsible for recruitment and selection of appointed Cabinet members and for the training, 

supervision, and evaluation of the Cabinet. 
B.  Policy and Procedure Making, Interpretation, and Implementation 

1. Ensure that the organization is aware of ASGSCU mission and purpose, and ensure that 
operations and services are consistent with these goals. 

2. Ensure that ASGSCU abides by all University policies, procedures, and guidelines. 
C.  Budget Management 

1. Responsible for preparation and presentation, in conjunction with the Financial Vice President, 
of an annual budget to the University. 

2. Assist the Financial Vice President and Cabinet with overall budget management. 
D.  Liaison Responsibilities 

1. Act as the liaison and overall representative of the undergraduate student body with University 
President, University Provost, University Vice Provosts, University Vice Presidents, Board of 
Trustees, other CSOs, RSOs, organizations, and departments within the University (and related 
outside groups connected with the University) as appropriate to areas of responsibility. 

2. Promote and encourage collaboration and co-sponsorship between ASGSCU and other campus 
areas in offering quality programs and services. 

3. Serve the undergraduate student body as an advocate for their causes. 
E.  Staff Leadership and Development 

1. Develop a comprehensive staff development program in conjunction with the Student Body 
Vice President to further the development of student leaders within ASGSCU. 

2. Enhance professional development through attendance at a national leadership conference of 
choice (e.g., NJSLC). 

3. Schedule, plan, and conduct weekly staff meetings with the ASGSCU Cabinet. 
F.  Chartered Student Leader Responsibilities 

1. Participate in annual Chartered Student Leader Retreat and other trainings. 
2. Provide information, reports, and other University requested documentation in a timely 

manner. 
3. Represent ASGSCU (or send a designee) at appropriate University events and functions. 
4. Maintain organization charter through submission of documents to maintain charter status. 
5. Participate in Charter review process as established by University. 

IV. Qualifications 
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A.  Must be currently enrolled as a Junior or Senior in at least one course as an undergraduate student at 
SCU. 

B.  Must be in good academic and behavioral standing with the University (e.g., minimum cumulative 2.0 
GPA and not on any type of probation as defined in the Undergraduate Bulletin, etc.). 

C.  Must possess excellent communication, interpersonal, and facilitation skills. 
D.  Must be able to manage time effectively. 
E.  Must be able to work effectively with a diverse population of students, faculty, and staff. 

V. Appointment and Compensation 
A.  Elected by the undergraduate student body to a one-year term of office. 
B.  Transition begins mid-Spring Quarter with required planning during summer. 
C.  Compensation is a $5,550 stipend paid evenly over a three quarter period. 

VI. Time Requirements 
A.  Hold a minimum of 5 office hours per week.  
B.  Meet 1 hour weekly with ASGSCU advisor. 
C.  Meet 1.5 hours weekly with Cabinet. 
D.  Meet 1.5 hours weekly with Student Body Vice President. 
E.  Meet weekly with Senate Chair. 
F.  Meet weekly with Chief Justice. 
G.  Meet 1 hour bi-weekly with Vice Provost of Student Life. 
H.  Meet at least once a quarter with University Provost. 
I.  Meet at least once a quarter with University President. 
J.  Attend weekly Student Senate meeting. 
K.  Meet at least once a quarter with Chartered Student Organization leaders. 
L.  Meet once a quarter with Board of Trustees Student Life and Athletics Committee. 
M. Meet as required with Student Affairs University Policy Committee. 
N.  Attend quarterly ASGSCU retreat. 
O.  Attend quarterly ASGSCU Cabinet retreat. 
P.  Participate in all transition activities enumerated in the ASGSCU Bylaws. 
Q.  Estimated hours per week: 20-30 hours. 


